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This Quick Reference describes how to set or change the number of budget payments on a budget 
calculation. You must have administrative permissions to access this function.
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Under Contract Mgmt, click on 
Contracts Setup.

Under Contract Mgmt, click on 
Contracts Setup.
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Click on the program you want 
to change.

Click on the program you want 
to change.

Then click on the Toggle 
Contract/Payment link to toggle to the 
payment options for that program.

Then click on the Toggle 
Contract/Payment link to toggle to the 
payment options for that program.
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The Description field contrls the 
text that is displayed for the 
payment option. Click on the Field 
to open an edit box. When finished 
with your edit, click on the Save 
button to save or the Cancel 
button to exit without saving. 

The Description field contrls the 
text that is displayed for the 
payment option. Click on the Field 
to open an edit box. When finished 
with your edit, click on the Save 
button to save or the Cancel 
button to exit without saving. 

Tech Note
The Description field only controls the 
text description, it does not change the 
calculation.
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The Number of payments 
parameter is the numeric setting that 
controls the denominator (divisor) in 
the formula for calculating the budget 
payment amount. Click on the Field 
to open an edit box. When finished 
with your edit, click on the Save 
button to save or the Cancel button 
to exit without saving. 

The Number of payments 
parameter is the numeric setting that 
controls the denominator (divisor) in 
the formula for calculating the budget 
payment amount. Click on the Field 
to open an edit box. When finished 
with your edit, click on the Save 
button to save or the Cancel button 
to exit without saving. 


