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This Quick Reference describes two settings that affect if a contract is visible on the portal or not and to whom. 

Making Contracts Visible on the Portal page 1 of 3

Click on Contracts Setup 
from the Contract Mgmt 
drop down.

Click on Contracts Setup 
from the Contract Mgmt 
drop down.
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Click on the Program that you want 
to edit (e.g. Capped Price 1).
Click on the Program that you want 
to edit (e.g. Capped Price 1).
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Scroll down towards the bottom of the 
page. To Disable from view a contract 
entirely, use the Disable (completely 
hide this) parameter.

Scroll down towards the bottom of the 
page. To Disable from view a contract 
entirely, use the Disable (completely 
hide this) parameter.

To make a contract that is enabled 
viewable to CSRs only, use the Only 
allow CSRs to see and select this 
contract parameter.

To make a contract that is enabled 
viewable to CSRs only, use the Only 
allow CSRs to see and select this 
contract parameter.


