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This Quick Reference describes how to set the Contract Start Date and the Contract End Date.

Both parameters are set in the Site Parameters Admin Functions Screen.
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The Site Parameters Screen is 
accessed from the Set-Up button 
that is available from the Admin 
Functions button.



Contract Start Date
Settings:

• today - contract starts the day it is entered
• tomorrow - contract starts the day after it is entered
• 00/00/0000 - contract starts the first day of the month following the day it is entered
• 06/01/2009 - as an example, all contracts on this setting will start on the specific date - 01-JUN-09. 

Contracts entered after 01-JUN-09 will start the day they are entered.
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Typical Site Parameters Screen

Enter the desired setting in the Contract Start Date box. Some 
possible settings are as described below.

Click on the Save Parameters 
button to update and save the 
system settings.

This parameter sets the 
contract start date.



Contract End Date
Settings:

• + 12 months - contract will end 12 months from the authorization date.
• 00/00/0000 - contract will end 12 months from the start date when the start date is the first day of the 

month after the date the contract is created. This setting is generally used when the Contract Start Date 
is also set to 00/00/0000. See sample below.

• 06/01/2009 - as an example, all contracts on this end date will end on the specific date - 01-JUN-09.
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Typical Site Parameters Screen

Enter the desired setting in the Contract End Date box. Some 
possible settings are as described below.

Click on the Save Parameters 
button to update and save the 
system settings.

This parameter sets the 
contract end date.
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Sample Customer Contract Screen where both the Start and End date Site Parameters are set to 
00/00/0000.


