Destwin Quick Reference

Console Version 1.3

How to View and Export Customer E-mail Addresses
12-APR-10

This Quick Reference describes how to view accumulated customer e-mail addresses and export these to a .csv
file. You must have Administrator privileges to access this function.

The Email Management Screen allows an Administrator to:
e Search for a specific customer e-mail address based on their account number,
e display e-mail addresses based on program type,
e export e-mail addresses to a .csv file that can then be imported into a different database program or a
spreadsheet.
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View Customer Emails

Admin Home > View Customer Emails

- Click on the Download Customer I
Back to Previous Page

Emails List to generate a .csv file.

* Yiew Help
e Download Customer Emails List
Acct: Search | Program Type:
Accournt Mame Email Address
1 30758 JOANM GERT joann@gertner.com 2008-0741812:17:49
2 30937 WALLIE KOONTZ vallie@koontz.com g R
3 33880 WERMI endgl@rehfeld com CIICk on the drOp down arrow to
Enter a customer account : F
4 35369 50LC X alomang@leiby.com select for display only those e-
5 37777 wainumber and click on the  Kiana@ryaman.com mail addresses signed up for a
6 31092 LEonSea(ch butto.n to find a eong@eollicott.com spefic program.
739N JOANS eCIfIC e_ma" address. oan@malandra.com
8 32952 BARR% varrett@kolkman.com 2007-10-30 20:31:57 |
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E-mail Management Screen

Opening customer_emails.csy ﬂ

‘ou have chosen to open

Save the .csv file to a local file folder or to 2] customer_emails.csv

your desktop for further processing. whichis a; ©SY File
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Pop-up screen after clicking on Download Customer Emails
List.
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1 ccount Marme Email Address Date I

2 1830 5HAWN & RHOMNDA, radams187 @ comeast. net 05/1309 1151 PM. —

3 2060 CHARLES J dastudio@ddco. com 080409 12:10 PM

4 14750|COMSTANCE BABCOCK babcock@dejazzd.com 08/16/09 10:35 A

5 17800 KEMNNETH BAKER Imblawson@epix. net 1041509 03:54 P

6 49300 OBERT & KATHLEEMN BOLTOM tbalton1352&@ yahoo. com 03405410 07:13 PM

7 55112 BRUBAKER brubakercS@E@yahoo. com 10/26/09 10:05 A

& 75730 G5B ENTERTAINMEMT LLC elbbimgd@comcast. net 0942309 10:13 PM

9 75740 3B ENTERTAINMEMT LLC elbbirgd@comcast net 09/23/09 10:10 PM

10 115000 JOHN & DOROTHY DOMNMELLY dotjiE@verizon. net 08416409 12:40 PM

11 117850 DAVID E dbadull@cormcast. net 02A12/1004:10 PM

1z 143053 EXECUTIVE COACH INC dale@executivecoach. net 09/24/09 02:52 AM

13 144420 ROBERT manbausiEyahoo.com 10/22/0908:13 PM

14 1814000 ROBERT & SARA FURLOWY Hurlowl03@eomeast. net 030509 01:59 P

15 199250 DOUGLAS & LINDA GOOD goodiel 0@ comcast. net 11/05/09 02:42 PM -
|4 ¥ [¥1]Sheet1 / 1] ' ) | T T Lrl
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[Shest 171 [Default [(100% | [so [+ [ | Sum=0

Sample portion of .csv customer e-mail opened in a spreadsheet.
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